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CHAPTER 10
Honeowners Assi stance Program

10-1 Purpose. This chapter covers accounting and reporting instructions
for the Homeowners Assistance Program (HAP) authorized by Section 1013,
PL 69-754 (80 Stat 1255, 1290) approved 3 Novenber 1966. The Act author-

i zes the Secretary of Defense to provide assistance to eligible civilian
enpl oyee and nmilitary nenber homeowners by reducing their |osses incident
to the disposal of their hones when the mlitary installations at which
they were enployed or serving are, subsequent to 1 Novenmber 1964, ordered
to be closed in whole or in part. The Programis financed by Revol vi ng
Fund 97X4090 Honeowners Assi stance Fund, Defense from which funds are
made available to the Chief of Engineers as “97X4090.0122 Honeowners As-
si stance Fund, Defense - Allocation to the Department of the Arnmy,” here-
in after termed “Budget Expenditure Account.” This chapter suppl enents

ot her portions of this regulation and of OCE Supplenent 1 to AR 37-108 by
prescribing special financial accounting and reporting for HAP

10-2 References. a. ER 405-345-700 Homeowners Assi stance Program This
ER prescribes rules, policies and procedures for the adm nistration of HAP
It al so prescribes the Docket Sheet, ENG Form 4153 for recording steps in
the adm nistrati on of HAP, and procedure for its maintenance and the sub-
m ssion of data on punched cards to the Chief of Engineers.

b. Agreenment between Departnent of Defense (DOD) and Department of
Housi ng and Urban Devel oprent (HUD), 18 June 1968, delineates assistance to
be furni shed by Federal Housing Adninistration (FHA). A copy has been
furnished only to Baltinore District.

10-3 Relationship to FHA. In accordance with the DOD/ HUD Agreenment, FHA
mai nt ai ns the homes acquired by the Corps of Engineers, rents honmes, makes
principal and interest paynents on the nortgages assumed upon acqui sition
of homes and paynents in |ieu of taxes and insurance; sells hones for cash
or credit (purchase nobney nortgages), or by transfer of existing nortgages;
and col l ects sal es proceeds and paynments on principal and interest on

purchase noney nortgages. The Chief of Engineers will issue annual reim
bursabl e orders to FHA, reinbursable by Baltinore District, to cover FHA
expenditures in adm nistering HAP. FHA expenses will be reinbursed fromthe
Budget Expenditure Account. FHA paynents on nortgage principal will be

rei mbursed from Borrowi ng Account - Disbursenents. Monthly, Baltinore
District will receive bill (SF 1080) from FHA thru OCE in the net anmount of
expenditures incurred and receipts collected, acconpanied by a statenment of
transactions applicable bureau voucher and journal entry. If the nmonthly
recei pts exceed expenditures, Baltinore District will receive check with
reverse bill from FHA
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10-4 Accounting principles, a. Accounting offices. Ofice, Chief of
Engi neers (OCE) and all districts (includes operating division offices)
admi ni stering HAP wi |l maintain accounts and render prescribed reports.
Baltinore District will maintain accounts for OCE expense and for FHA
participation in HAP

b. General |edger. A separate general ledger will be maintained in
accounting for HAP

C. Subsidiary records. (lI) Allotnment |edger accounting for the
Budget Expenditure Account will be maintained in accordance with Chapter 5.
In addition, obligational authority to assume nortgages will be

auto—rmtically created and entered in the accounts to the extent of the
mount of nortgages actually assumed subject to annual funding limtations.

(2) Cost accounts will be mmintained for each installation in
connection with which homeowner assistance has been granted, in support of
general |edger accounts for acquisition of homes (GL 1791); for other
relief to homeowners in the form of reinbursements for [oss on private
sales (G 7851) and paynments in foreclosure cases (G. 7852); and for ap-
praisals (G 7853).

(3) Cost accounts (7859.11 thru 7859.17) will be maintained to
support district office adm nistrative expense (CL 7859.1).

(4) Records subsidiary to general |edger accounts representing FHA
activity (GL 1603.-, 2601.2, 2601.3, 6742.-, 6743, 7854.- 7859.3 and
7859.4) will be derived frombills (SF 1080) and supporting schedul es
furni shed by FHA to the Chief of Engineers.

(5) Records subsidiary to general |edger Account 1792 Homes Sold
(Cr) and 7855 (Dr) will be derived fromthe schedul es furni shed by FHA and
Docket Sheet data prepared by OCE. Based on these data, OCE will furnish
journal entry to Baltinore District, debiting Account 7855 Acquisition Cost
of Homes Sold and crediting Account 1792.

d. Accrual basis of accounting and reporting. Accounts will be
mai nt ai ned on the accrual basis. The obligation and accrued expenditure for
t he amounts of the homeowner*s equity and |iquidation of second nortgages

and other liens will be recorded as of the date of the Government's
acceptance of the honeowner*s offer to sell. The obligation and accrued
expenditure for the amobunt of a first nortgage assuned will be recorded as

of the date of settlement for acquisition of the hone. The obligation and
accrued expenditure for the amount reinbursable for | oss on a private sale
or for amount(s) payable in a foreclosure case will be
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recorded as of the date the District Engineer receives the applicant*s
witten acceptance of the amount of proposed rei nbursenent or fore-
closure relief.

10-5 Account structure. a. Chart of accounts. The follow ng chart
shows the general |edger and cost subsidiary | edger accounts prescribed
in accounting for HAP. The general |edger accounts to be maintained by
each office of the Corps are indicated by "G in the applicable col ums.
Cost accounts are indicated by “C.” The letter “F” indicates those
general |edger accounts supported by data furnished by FHA. The letter
“E" indicates those general |edger accounts based on Docket Sheet data
supporting Journal entry furnished by the Chief of Engineers. New

accounts will not be added without the prior approval of the Chief of
Engi neers.
97X4090. xxXXX Al l Bal t
Fund Dist- nore
Citations OCE ricts only

ASSET ACCOUNTS

Avai | abl e Funds

1000 Di sbursing O ficer*s Cash G
1020. - Funds with Treasury -
.1 DOD . 0022 G
.2 OCE . 0122 G
.3- District —
.31 Budget Expenditure Account . 0122 G
.32 Borrowi ng Account - Receipts .0197 G
.33 Borrowi ng Account - . 0187 G
Di sbur senents
.34 Loan Account - Disbursenments . 0163 G
3
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97X4090. XXXX

Bal ti -
nor e
only

Fund
Citations
1020.- Funds with Treasury (continued)
.35 Loan Account - Repaynents . 0173
. 36 Revenue Account . 0022

Account s Receivabl e

1100.- Accounts Receivable -
.1 Wt hin Gover nment
.2 O her

O her Recei vabl es

1603. - Purchase Money Mrtgages Receivable -

.1 Mort gages Accepted - . 0163
11 Wt hin Governnent

.12 O her

.2- Collections by US (Cr) - . 0173

.21 Wt hin Government

.22 O her

O her Assets Held for Sale

1791 Hones Acquired . 0122
1791.1 Equity Paynents to Homeowners

1791. 2 Li qui dati on of Secondary Mortgages/Liens
1791. 3 Mort gages Payabl e Assuned

1792 Hones Sold (Cr) . 0122

1793 Acqui sitions in Process . 0122
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Al l Bal ti

Dist- nore
ricts only

LI ABI LI TY ACCOUNTS

Accounts Payable and Accrued Liabilities .0122

2100. - Accounts Payabl e -
.1 Wt hin Governnent
.2 O her
2120 Contract Paynents Wt hheld (Retai ned Percentage)
. 0122
Long-term Liabilities
2601. - First Mortgages Payable —
.1-  Mdrtgages Assunmed by US - . 0197
11 Wt hin Governnent
.12 O her
.2- Paynents by US (Dr) - . 0187
.21 Wt hin Governnent
.22 O her
.3- Mortgages Transferred to Purchaser (Dr) -
. 0187
.31 Wt hin Governnent
.32 O her
| N\VESTMENT OF THE UNI TED STATES
3012. - Expended Al |l ot ment - . 0122
.1 Prior Fiscal Years
.2 Current Fiscal Year
3102 Accumul at ed Operating Results
3214 Funds Returned to US Treasury . 0122

G

G

G

G

G
GF
GF
GF
GF

G
G
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97X4090. XXXX Al l Bal ti -
Fund Dist- nore
Citations OCE ricts only
Unexpended Appropriation
4001. - Unapporti oned Appropriation - . 0022
.1 Appropriation Realized G
.2 Appropriation Apportioned G
4011 Appropriation Reserve . 0022 G
4201 Unal | ocat ed Apportionnents . 0022 G
4301 Apportionments All ocated . 0022 G
4401 Al'l ocations Received and Distributed .0122 G
4404 Al'l ot nents | ssued . 0122 G
4501 Unobl i gat ed Al |l ot ment . 0122 G
4801 Undel i vered Orders . 0122 G
| NCOVE ACCOUNTS
6742. - Sal es of Hones — . 0022
.1 Sal es Proceeds GF
.2 Mort gages Transferred to Purchaser GF
.3 Purchase Money Mrtgages Accepted by US GF
6743 Purchase Money Mdrtgages | nterest . 0022 GF
NOTE: Report on Status of Reinbursements (RCS CSCAA-112(R4) will be

prepared fromcurrent fiscal year data in G. 6742, 6743 and 1020. 36.

10- 5c¢ 6



EXPENSE ACCOUNTS
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Fund

Citations
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Al - Balti-

Dist- nore
ricts only

7851

7851

7852

7852

7853. 1

7853. 2

7853

7854. -

7855

7859. -

.11

.12

.13

.14

.15

.16

.17

Rei mbur sement for Loss on Private Sal es
Rei mbur sement for Loss on Private Sal es
Payments in Forecl osure Cases

Payments in Forecl osure Cases

Apprai sals - By Contract

Appraisals - In House (Hired | abor)
Apprai sals (Al located to installations)
FHA Activities -

Interest Paynments on Mrtgages Assuned
Payments in Lieu of Taxes and | nsurance
Mai nt enance

Sal es Expense

Acqui sition Cost of Homes Sold
Admi ni strative Expense -

District Ofice

Rej ecti ons - Processing

Private Sale - Processing

Forecl osure - Processing

Acqui sition - Processing

Appeal s

O her Direct Costs

Di strict Overhead

. 0122

GF

GF

GF

GF

GE
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97X4090. XXXX Al l Bal ti -
Fund Dist- nore
Citations OCE ricts only
7859. — Admini strative Expense - (continued)
.2 OCE G
.3 FHA I nsuring O fices GF
.4 FHA Headquarters G-F
9029 Mlitary Personnel Costs (Menp) G
b. Descriptions of accounts. Descriptions of accounts peculiar to

HAP are furni shed bel ow. Descriptions in Chapter 2 apply generally to

t he remai ni ng general |edger accounts required in accounting for HAP
Expl anation is furni shed regarding the breakdown of Account 1020 Funds
with Treasury. Accounts representing receivables and payables will be

br oken down to show transactions within the Federal Governnment and those
wi th others.

1020 Funds with Treasury. Accounts 1020.1, 1020.2 and 1020.3- will be

mai nt ai ned for Funds with Treasury at DOD, OCE and District |evel, respec-
tively. The bal ances in Accounts 1020.1 and 1020.2 will show the tota
made avail able to DOD under Revol ving Fund 97X4090 and to OCE under the

al l ocation account 97X4090. 0122, respectively. Account 1020.3- is

further broken down to show anpunts for each classification of funds in-
vol ved.

1603 Purchase Mbney Mrtgages Receivable. Two accounts will be main-
tai ned under this heading.

1603.1 Mort gages Accepted. This is a debit balance account. It wll
be debited with amounts of purchase nobney nortgages accepted by FHA
upon the sale of homes. It will be credited with the anpbunt of the

bal ance in Account 1603.2 at the end of each fiscal year

1603.2 Collections by US (Cr). This is a credit balance account. It
will, be credited with anpbunts of principal paynents on purchase nobney
nort gages recei ved by FHA. The bal ance will be closed into Account
1603.1 at the end of each fiscal year

1791. Homes Acquired. This is a debit balance account. It will be

debited with the purchase price of homes acquired by the Government. It
will, be supported by cost accounts described bel ow *
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Cost accounts 1791.1 thru 1791.3 will be naintained for each inpacted
installation in connection with which homeowner assi stance has been
granted, to show the nature of the expenditure.

1791.1 Equity Payments to Honmeowners. This account will show the anpunts
paid to honeowners for their equity in their hones.

1791. 2 Li gui dati on of Secondary Mortgages/Liens. This account will show
the amounts paid for liquidation of secondary nortgages or other liens.

1791. 3 Mort gages Payabl e Assunmed. This account will show the amounts of
first nortgages assunmed by the Government in acquiring homes.

1792 Hones Sold (Cr). This is a credit balance account show ng the anmount
of the investnment included in Account 1791, that is applicable to hones
sol d.

1793 Acquisitions in Process, This is a clearing account. It will be
debited with accrued expenditures for homeowners* equity and |iquidation
of secondary nortgages and other |iens on homes. Upon settlenment for
acquisition of a home, Account 1793 will be credited and Account 1791 wil |l
be debited with the total of the anmpunts shown thereon for the homeowners*
equity and liquidation of secondary nortgages and other |iens, and appli-
cable anpbunts will be charged to cost subsidiary accounts 1791.1 and
1791. 2, respectively.

2601 First Mrtgages Payable. Three accounts will be maintai ned under
this headi ng. The al gebraic sum of the bal ances in these accounts, each
mai nt ai ned cunul ative frominception by Baltinore District, represents
t he anmount remraining due on first nortgages assuned by the Governnent
upon the acquisition of hones. Account 2601.1 will be naintained by al
di stricts; Accounts 2601.2 and 2601.3 by Baltinore District only.

2601.1 Mort gages Assunmed by US. This is a credit bal ance account. It
will be credited with the ampbunts of first nortgages assumed by the Govern-
nent .

2601. 2 Paynents by US (Dr). This is a debit bal ance account. It will be

debited with amounts of payments on first nortgages rei nmbursed to FHA

2601.3 Mortgages Transferred to Purchaser (Dr). This is a debit bal ance
account. It will be debited with the anpbunts of bal ances of first nortgages
transferred by FHA to purchasers.

3012 Expended Allotnent. Two accounts will be nmintai ned under this
headi ng
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3012.1 Prior Fiscal Years. This is a credit bal ance account. It will
be credited at the end of each fiscal year with the bal ance transferred
from Account 3012. 2.

3012.2 Current Fiscal Year. This account will be credited at the end
of each month with the nonth*s accrued expenditure. recorded in the
Budget expenditure Account, in accordance with para 5-8. It will be

closed into Account 3012.1 at the end of each fiscal year

3:102 Accumul ated Operating Results. The balance in this account may
be a debit balance or a credit bal ance dependi ng upon whet her cumnul ative
expenses exceed cumnul ative inconme, or vice versa. This is a fiscal year-
end account for transfer of bal ances of accounts in the 6000 and 7000
series.

3214 Funds Returned to US Treasury. This is a debit bal ance account. It
will be debited with amounts of funds deposited to M scell aneous Re-

cei pts account 972814 O her Repaynents of |nvestments and Recoveries
(Homeowner s Assi stance Fund, * Def ense).

4001 Unapportioned Appropriation. Two accounts will be maintai ned under
t hi s headi ng.

4001.1 Appropriation Realized. This credit bal ance account reflects
t he amounts of appropriations nade by the Congress.

4001. 2 Appropriation Apportioned. This debit bal ance account reflects
amounts of apportionnents made by Bureau of the Budget to DOD.

4011 Appropriation Reserve. This is a credit balance account. It wll
be credited with anpbunts reserved from apportionment by BOB. It will be
debited with ambunts rel eased by apportionnment.

4201 Unal |l ocated Apportionnments. This is a credit bal ance account. It
will be credited with amounts of apportionnents by BOB. It will be
debited with amounts all ocated by DOD to Departnment of the Arny (DA).

4301 Apportionnents Allocated. This is a credit bal ance account. It
will be credited with amounts of apportionnents allocated to DA

4401 Allocations Received and Distributed. This is a credit bal ance
account. It will be credited with ampunts of allocations from DOD to
DA/ OCE, and debited with amounts allotted to districts.
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4404 Allotnments Issued. This is a credit bal ance account. It will be
credited with allotnments issued by the Chief of Engineers to districts
and debited with ampunts of all otnments revoked.

| ncome accounts. These are credit bal ance accounts maintained to show
i ncome accrued in adm nistering HAP. Munts for these accounts will be
obt ai ned from statenments acconpanying FHA bills, regardi ng homes sold
and purchase nmoney nortgage interest collected. The 30 Sept bal ances in

t hese accounts will be closed into Account 3102 in the nonth of October
6742 Sales of Homes. Three accounts will be mmintai ned under this hea-
di ng.

6742.1 Sal es Proceeds. This account will be credited with anmpunts of

cash coll ected by FHA upon sal es of hones.

6742.2 Mortgages Transferred to Purchaser. This account will be
credited with the amounts of first nortgage bal ances transferred to
purchasers upon sal e of hones by FHA.

6742. 3 Pur chase Money Mrtgages Accepted by US. This account will be
credited with the amounts of purchase noney nortgages accepted by the
Governrent (FHA) upon sal e of homes.

6743 Purchase Miney Mrtgages Interest. This account will be credited
with amounts of interest collected by FHA on purchase noney nortgages.

Expense accounts. Accounts numbered 7851 thru 7859.4 are debit bal ance
accounts. They show ampunts of expenses incurred in adninistering HAP
Except for Account 7855, they are described in AR 37-102-5 Departnent of
Def ense Fiscal Code. Accounts 7851 thru 7853 and 7859.1 show Cor ps of
Engi neers field office expenses incurred in acquiring homes and provid-
i ng homeowner relief. Account 7859.2 covers OCE adninistrative expense.
Account 7855 represents the anount of investment in honmes sold. The
remai ni ng accounts represent FHA expenses incurred in the maintenance
and di sposal of homes. The bal ances as of 30 Sept in the expense
accounts will be closed into Account 3102 in the nmonth of Cctober

Cost accounts will be maintained in support of general |edger accounts
7851, 7852 and 7853 in accordance with para 10-4c(2 , and in support of
general |edger account 7859.1 in accordance with para 10-4c(J).

9029 Mlitary Personnel Costs (Memp). This account will be maintained
on a menorandum basis to record the cost of services of mlitary
personnel engaged in HAP activities. It will be maintained on a fisca

year basis.

c. Sanple entries. Sanples of entries in accounting for HAP are
illustrated in Appendix 10-1
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10-6 Acquisition of honmes. Accrued expenditures for the honeowners

equity and liquidation of secondary nortgages and liens will be charged
to GL 1793 Acquisitions in Process. Upon settlenment for the acquisition
of a hone the district Real Estate Division will furnish to the FAO a

statenment show ng the ampunts applicable to the homeowner*s equity,
i quidation of secondary nortgages and |iens, and the bal ance due on the
first nortgage assuned. Upon receipt of the statement the FAOw I I:

a. Process ENG Form 3007 crediting GL 1793 and debiting GL 1791
(cost accounts 1791.1 and 1791.2) for the anmounts of the homeowner *s
equity and liquidation of secondary nortgages/liens, respectively.

b. Process ENG Form 3006 debiting G. 1791 (cost account 1791.3),
payabl e fromthe Budget Expenditure Account and crediting G. 2100 for
t he amount of the bal ance due on the first nortgage assuned.

C. Process no-check SF 1080 in paynent for the ENG Form 3006 ex-
penditure, transferring the anount to Borrow ng Account - Receipts. The
entry for this SF 1080 in the Funds Recei pts and Di sbursenment Regi ster
will be: Dr 2100, Cr 1020.31; also: Dr 1020.32, C 2601.1.

10-7 Funds accounts, a. The fund account for the Revol ving Fund 97X4090
Homeowner s Assi stance Fund, Defense will be maintained at OCE, in
general |edger account 1020. 1.

b. The fund account at OCE | evel for the allocation account
97X4090. 0122 Honeowners Assistance Fund, Defense - Allocation to the
Department of the Arny. (Budget Expenditure Account) w |l be maintained
at OCE, in general |edger account 1020. 2.

C. The followi ng funds accounts under 97X4090 Honeowners
Assi stance Fund, Defense, with related general |edger accounts, wll be
mai ntai ned at District |evel

Deci mal G
limtation Account title account

. 0122 Budget Expenditure Account 1020. 31
. 0197 Borrowi ng Account —Receipts 1020. 32
. 0187 Borrowi ng Account —Di sbursenents 1020. 33
. 0163 Loan Account —Di sbursenents 1020. 34
. 0173 Loan Account — Repaynents 1020. 35
. 0022 Revenue Account 1020. 36
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The Budget Expenditure Account and Borrowi ng Account - Receipts will be
mai ntai ned by all districts receiving allotnments from 97X4090. 0122. The

ot her accounts will be maintained by Baltinore District only.

10-8 Budget Expenditure Account. Allotnent accounting for this account
will be maintained in accordance with Chapter 5. The purposes for which
this account will be nmintained are stated in AR 37-100.

10-9 Borrow ng Accounts.

a. Borrowi ng Account - Receipts will reflect the amounts of first
nort gage bal ances due and assunmed by the Governnent in the acquisition
of honmes. The ampunts will be recorded from vouchers for no-check trans-

fers fromthe Budget Expenditure Account for this purpose.

b. Borrowi ng Account - Disbursenents will reflect two kinds of
transactions in the liquidation of the liability for first nortgages
assuned. These include anmounts of paynments by FHA on the nortgage
princi pal and anpbunts of nortgage bal ances transferred to purchasers
upon the sale of homes. Amounts of Borrow ng Account - Disbursenents
will be determined fromthe statements of transactions acconpanyi ng FHA
bills in settlenent for their participation in HAP

10-10 Loan Accounts. Loan Account - Disbursements will reflect the
amounts of purchase noney nortgages accepted by | RA for the Governnent
upon the sale of homes. Loan Account - Repaynents will reflect the
amounts coll ected by FHA on the principal of purchase nobney nortgages.
Amounts for both of these accounts will be determ ned fromthe
statenments of transactions acconpanying FHA bills.

10-11 Revenue Account. Revenue accrued in the adm nistration of HAP is
conpri sed of the amounts of sal es and purchase noney nortgage interest.
These amounts will be determ ned from statenents acconpanying FHA bills.
The revenue will be classified 97X4090. 0022 C S49-129.

10-12 Funds Returned to US Treasury. Subject to the approval of the
Assi stant Secretary of Defense (Conptroller), revenue in excess of Pro-
gram needs will be deposited in M scell aneous Recei pt account 972814

O her Repaynents of Investnments and Recoveries (Honmeowners Assi stance
Fund, Defense).

10-13 Reports. In addition to the reports required by OCE Suppl enent 1
to AR 37-108; reporting for HAP is required as foll ows:

a. Cost - Budget Summary. ENG Form 3018c (RCS DAEN- RMF- 6(R4). HAP
activity will be included under |Item 30015AD, M scell aneous Activities
(para 8-13):
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(1) Columm 1, Direct Costs. All districts will report in this
colum the costs of appraisals (G. 7853.1 and 7853.2) and district
of fice adm nistrative expense (Cost Accounts 7859.11 thru 7859. 16).
Baltinore District will also report OCE admi nistrative expense (G
7859.2) in Colum 1.

(2) Columm 4. Overhead Distributed. Al districts will report in
this columm the overhead charged (Cost Account 7859.17).

(3) Colum 7. Real Estate Payments. All districts will report in
this columm the costs of hones acquired (CL 1791), reinbursenments for
| oss on private sales (G 7851) and paynents in forecl osure cases (G
7852).

(4) Colum 9. Al OGher. Baltinmore District will report in this
col um FHA expenses in G. Accounts 78% -, 7859.3 and 7859. 4.

b. Fi nanci al Reporting - Honeowners Assistance Fund (RCS DAEN- RMF-
18 (R2)). Districts with Homeowners Assistance activity will subnmit a
report in the format of Appendix 10-11 to reach HQDA ( DAEN- RMF-C) WASH
DC 20314 by 15 April for the period ending 31 March end by 31 Cctober
for the period ending 30 Septenber.

(1) ItemA of the report is a trial balance of the general |edger
covering all funds involved in accounting for HAP by districts. Not al
accounts apply to all Districts, as indicated by para | 0-5a. For GL
1791, ampunts will be shown in parentheses for each of the subsidiary
cost accounts. For the receivabl es and payabl es, nounts will be shown
separately for Wthin Government and O her

(2) ItemB of the report relates to budget expenditure (.0122) ac-
counts only. It is designed to reconcile data in selected general |edger
accounts with those in the status of funds report.

(3) The nunber of hones acquired in the current fiscal year will be
chosen for ItemC

c. (Rescinded.)
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(a) Lines 1 and 2. Appraisals. The unit is “Conpleted Appraisal
i ncluding final review”

(b) Line 3. Applications Processing - Rejection. The unit is
“Notice of rejection (ineligibility) forwarded to the applicant.”

(c) Lines 4. 5 and 6. Applications Processing - Private Sale,
Applications Processing Foreclosure. Applications Processing - Acquisi -
tion. The unit is “settlenment conpleted”, i.e., when the paynment to the
honeowner has been made. Delayed in the transfer of properties to FHA do
not affect the reporting of acquisitions.

(d) Line 7. Appeals. The unit is “Appeal Assenbly forwarded to
hi gher authority.”

(e) Lines 11, 12 and 13. Private Sale - Paynents. Foreclosure —
Payments. Acquisition - Payments. The unit is “settlement conpleted.”
The nunber of units reported for each of these line itenms should agree
with the nunber of units reported for lines 4, 5 and 6 respectively.

(f) Line 15. Mortgages Assuned. The unit is “First Mrtgage Assuned.”
Note: Liquidation of second nortgages is covered in units for line 13,
Acqui sition - Paynents.

(3) The nunber of “man-hours” is actual work time of Governnent
personnel applied to the listed activities; exclude non-effective tine
(l eave and holidays) and time of personnel included in district over-
head.

(4) The amount of “labor costs” is the charge for Governnent
personnel at effective time rates; exclude personnel benefits.

(5) The amount of “total costs” for each of the activities is the
total charged during the fiscal year to the accounts cited on ENG Form
4298.

d. Reports to DA and higher authorities. Reports required of the
Chi ef of Engineers will be in accordance with applicable instructions. *
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